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	Employment application


Name__________________________ SS#__________________ Date_________________________

Address___________________________________ City_________ State______ Zip______________

Phone__________________ Cell___________________ Date of Birth__________________________

Single________ Married_________ # of children_________ Expecting?________ Due date_________

Date Available___________ Hours Available______________________ Rate of pay desired________

This office does public relations promotions / seminars periodically on weekends.  Are you available to work Saturdays / Sundays, if needed?___________
We work frequently until 8pm. Are you available?__________

Are you employed now?__________  If so, may we contact your employer?______________________

Employer_____________________________________ Phone________________________________

Job History (beginning with the most recent)

Employer



Position


Phone


      Dates

_____________________    
____________________
_________________  __________________

_____________________    
____________________
_________________  __________________

_____________________    
____________________
_________________  __________________

_____________________    
____________________
_________________  __________________

List three references

Name



Relationship


How long

Phone

_____________________
____________________
_____________
____________________

_____________________
____________________
_____________
____________________
_____________________
____________________
_____________
____________________
Computer knowledge_________________________________________________________________

High school attended__________________________ Year graduated____________ GPA__________

List any honors and extra curricular activities______________________________________________

__________________________________________________________________________________

List computer courses completed_______________________________________________________

List business / accounting courses completed_____________________________________________

Colleges attended_______________________________ List major____________________________

How many years/ semesters/ credit hours?__________________ Degree(s)_____________________

Do you have dependable transportation to get you to work?___________________________________

Hobbies___________________________________________________________________________

How highly motivated are you?(explain)__________________________________________________

__________________________________________________________________________________

What would you like to accomplish in the next year?_________________________________________

__________________________________________________________________________________

What are your long term goals__________________________________________________________

__________________________________________________________________________________

This office is very busy at times and you will have to work hard to keep up.  Would you feel stress during these times?____________  Are you comfortable with taking instructions daily?_____________

Are you comfortable with constructive criticism?______________ This is a challenging position requiring much learning and memorization.  Do you feel you are up to the task?  Will you do assigned homework to learn the job, if necessary?__________  Are you shy or outgoing?___________________ 

Do you have any sales ability?__________ Explain_________________________________________

Are you persuasive?__________________ Explain how_____________________________________

Can you speak with the public one on one?_______________

What are your strengths either professionally or personally?__________________________________

__________________________________________________________________________________

What are you weaknesses?____________________________________________________________
Why do you want to work here?_________________________________________________________

__________________________________________________________________________________

What do you feel you can contribute to this office?__________________________________________

__________________________________________________________________________________

Comments:_________________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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